Application for Admission to Harbor Light Christian School
Suggestion prior to initiating admission procedures:
1. Request an information packet be sent to your home address or pick one up from the school office.  To request an information packet be mailed home, contact school secretary (Kathy James) by e-mail: hlcs@harborlight.org or by phone: 347-7859.
2. Visit the school web site: www.harborlightchristian.org
3. View the school’s promotional DVD

4. Talk to parents of students currently enrolled at HLCS
5. Arrange for prospective student to visit the school for at least a full day.  To arrange for a visit contact the school administrator (Loren Vannest) by e-mail: lvannest@harborlight.org or phone: 347-7859.
Admission Procedures (please check off each item prior to submitting the application):
 FORMCHECKBOX 
 Parents and the prospective student (past grade 6) have read the HLCS Student Handbook (available on the school website: www.harborlightchristian.org) and agree they are willing to abide by the policies and rules as set forth.
 FORMCHECKBOX 
 Prospective student (if past grade 6) expresses desire to attend HLCS (or is willingly submitting to parents preference).

 FORMCHECKBOX 
 Parents and prospective student(s) are in regular church attendance.
 FORMCHECKBOX 
 Parents have arranged to have a “Pastoral/Church Recommendation Form” completed by their pastor and sent directly from your pastor to the school.
 FORMCHECKBOX 
 We have arranged for academic testing information to be forwarded to HLCS or have arranged for HLCS to conduct testing.  To set up placement testing, contact the school’s counselor (Pat Wendt) by e-mail: pwendt@harborlight.org or by phone: 347-7859.

 FORMCHECKBOX 
 We are now submitting a completed “Application for Admission Form” (this form) to HLCS.

a. By e-mail (preferred): lvannest@harborlight.org
b. By U.S. mail: Harbor Light Christian School, 8333 Clayton, Harbor Springs, MI 49740

After #1 through #4 have been checked off: contact the school administrator to schedule an interview with both parents and the prospective student(s).  To set up an interview contact the school administrator (Loren Vannest) by e-mail: lvannest@harborlight.org or phone: 347-7859. An admission decision will be rendered the day of the interview in most cases.
Enrollment Procedures (after admission is granted):

1. Transfer of Records

a. If transferring from public school: 
i. Acquire, (from HLCS secretary) complete, and submit (to HLCS secretary) a release of records if your child attended a public school previously.
b. If previously home-schooled: 

i. Provide HLCS with a copy of the student’s birth certificate and as much detail as possible concerning the prospective student’s academic progress.
2. Placement

a. Contact Pat Wendt to arrange for grade placement of elementary student’s and scheduling of middle and high school students. E-mail: pwendt@harborlight.org or by phone: 347-7859.

3. Submit a completed “New Student Enrollment Packet” including:

a. New Student Enrollment Form

i. The first month’s tuition payment must accompany the completed enrollment form.

b. Medical Information & Emergency Medical Treatment Authorization Form
c. Photo Release Form

Parent Names

Mother’s Full Name:         FORMCHECKBOX 
 Biological Parent      FORMCHECKBOX 
 Step Parent
Father’s Full Name:         FORMCHECKBOX 
 Biological Parent      FORMCHECKBOX 
 Step Parent

Female Guardian (if not living with a biological parent) Full Name:      
Male Guardian (if not living with a biological parent) Full Name:      
Shared Custody (Alternate Home Parents) If Applicable

Mother’s Full Name:         FORMCHECKBOX 
 Biological Parent      FORMCHECKBOX 
 Step Parent
Father’s Full Name:         FORMCHECKBOX 
 Biological Parent      FORMCHECKBOX 
 Step Parent

Parent/Guardian Information (If Biological Family Is Not Intact)
If separated, divorced, or never married; please describe the guardian and custody arrangement:

     
Non-custodial Parent’s Full Name:      
Parent E-mail Information
Mother’s Home E-mail Address:      
Mother’s Work E-mail Address:      
Father’s Home E-mail Address:      
Father’s Work E-mail Address:      
Parent’s Phone Information
Family Home Phone Number:      
Mother’s Work Phone Number:      
Father’s Work Phone Number:      
Mother’s Cell Phone Number:      
Father’s Cell Phone Number:      

Emergency Contact

Emergency Contact Name:       
Emergency Phone Number (in the case parents cannot be reached):      
Parent/Guardian Address Information
Parent’s Complete Address:      
School Marketing Information
What factor(s) contributed toward your interest in HLCS?  (Check all factors that apply)

 FORMCHECKBOX 
 Desired Christian Education Independently      FORMCHECKBOX 
 Encouraged by Church or Pastor     

 FORMCHECKBOX 
 Positive Reports from HLCS Parents      FORMCHECKBOX 
 Positive Reports from HLCS Students      

 FORMCHECKBOX 
 School Web Site       FORMCHECKBOX 
 Promotional DVD      FORMCHECKBOX 
 Advertisements

 FORMCHECKBOX 
 Other, Describe:      
Parent’s Commitment to Harbor Light Christian School

Are you willing to give of your time and energy volunteering to help at HLCS?   FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No
Parent’s Commitment to the Christian Faith

Have you, as parent(s) received Jesus as Lord and Savior of your life?   FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

Parent’s Desire Christian Education for their Children
Parents desire education for their children from a distinctly Christian perspective:   FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

Briefly explain why parents desire to have their children attend HLCS:      
Prospective Student’s Information
Student’s First Name:                   
Student’s Middle Name:      
Student’s Last Name:      
Student’s Grade (for the expected period of enrollment):  
Student’s Present Age:      
Date of Birth:      
Birthplace: l


Student’s Sex:  FORMCHECKBOX 
 Male   FORMCHECKBOX 
 Female

Most Recent School Attended: l  
Grade Last Attended:      
Prospective Student’s Academic Ability and Progress
Grades Retained (if any):       
Does the prospective student have any special needs?   FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

If yes please describe the special needs:      
Does the prospective student have an IEP (Individualized Education Plan)?   FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No 

Rate Prospective Student’s Academic Ability:
 FORMCHECKBOX 
 Superior     FORMCHECKBOX 
 Above Average     FORMCHECKBOX 
 Average     FORMCHECKBOX 
 Below Average     FORMCHECKBOX 
 Needs Special Help

Prospective Student’s Disciplinary Record
Has the prospective student ever been expelled from school?   FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

If yes, please describe cause for expulsion:      
Has the prospective student ever been suspended from attendance at school?       FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

If yes, please describe cause for the “out of school suspension”:      
Has the prospective student exhibited a pattern of behavior that warranted regular disciplinary action at school?   FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

If yes, please explain:       
Prospective student’s attitude toward schooling (please describe):      
Prospective Student’s Commitment to the Christian Faith
Has the prospective student received Jesus as Lord and Savior of her/his life?   FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

If the prospective student is beyond 6th grade please have them describe their commitment to the Christian faith:      
Based upon what you have read in the HLCS Handbook, please read the following statements before signing below:

1. We have fully read the HLCS Handbook and are/am in agreement with the Mission Statement, Objectives, Statement of Faith, and all other school policies.

 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No
2. We grant permission for our/my child to take part in all authorized school activities, 


including sports and school-sponsored trips away from actual school premises; and do further 


absolve the school from any liability to us/me or our/my child resulting from any injury which 


may occur. 

 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No 

3. We agree to live a Christian life-style and to pay all financial obligations when due.  We understand that late fees will be charged when accounts are not paid by the 10th of each month.


 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No
4. We understand that HLCS maintains the right to expel my child if he/she fails to follow established standards and discipline policies, or in the event that financial obligations have not been met.  We/I know that we/I are/am under obligation to meet any unmet financial obligations and that our/my child’s academic records will be held by HLCS if our/my child is expelled from HLCS until such financial obligations are met.

 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No
5. We agree to encourage our/my child in her/his studies by spending time with her/him and being sure that all homework is done thoroughly and neatly.

 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No
6. We understand that, from God’s perspective, the education of our/my child is our/my responsibility.  We/I will therefore provide the proper atmosphere at home whereby our/my child can grow spiritually, socially, physically, mentally, and emotionally.

 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No
7. We agree to regularly pray for the needs of our/my child and the school, trusting that the Lord will accomplish His will in both.

 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No
8. We have thoroughly read and understood all of the above and acknowledge our/my agreement by our/my signature(s).

 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

Father ________________________________
Date ___________________

Mother________________________________
Date ___________________

Guardian(s) ____________________________
Date ___________________



    ____________________________
Date ___________________

Harbor Light Christian School is open to students of any race, color, and ethnic origin.  We extend the same rights, privileges, and activities to all our students.

______________________________________________________________________________

FOR OFFICE USE ONLY:
Date Received:      

Interviewed by:      
Accepted:      
Rejected because:      
Assessment results:      









